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15050  W  Dodge  Rd   402.496.7833   www.wchurch .tv  (2021)
INTRODUCTION
A wedding is one of the most joyful and perhaps stressful moments for any couple! It is a time for public commitment to each other, and we would hope to God.

As a church, we are committed to helping you with your wedding. This handbook has been compiled for your convenience. It states our view of biblical marriage as well as our church wedding policies and procedures. We recommend that you review it completely. Our intent is to provide information and guidance as you prepare for this important step in your relationship.

Westside’s commitment to you goes beyond planning and conducting the ceremony itself. We want to help you establish a firm foundation for a strong and stable, Christ-honoring relationship. We believe this requires a clear understanding of the scriptural teachings concerning marriage, and we will attempt to guide and encourage you in this area.

During the months preceding your wedding, you will be working closely with a Westside pastor and with others to insure you both are as prepared as possible for the next step of relationship commitment. This handbook provides a basis for consultation and for scheduling various appointments. In consultation with your pastor, the Wedding Coordinator will submit your date to the church calendar for approval.

We are thankful for this opportunity to minister to you and trust you will find our services meaningful and beneficial.

SCHEDULING YOUR WEDDING DATE
To schedule a wedding date, you may call the church office and ask to speak with the Wedding Coordinator. This person will set up a meeting with you to cover expectations of the church and of you. The date will then need to be confirmed by the directors on staff. After completing the worksheet on page thirteen of this booklet, you will need to meet with the officiating pastor as a couple. Your time will then be confirmed by the Wedding Coordinator.

CHURCH POLICIES & EXPECTATIONS
Who can be married at Westside?
The importance of marriage and church involvement have led us to limit weddings at the

Church sites to primarily members and attenders (those who have not joined, but are believers
and have demonstrated faithful attendance in church services or Sunday morning Life Group) may be married at the Westside Church facility.

Our pastors are honored to counsel and encourage other couples who may not be members or attend Westside; and from time to time may even be able to perform the wedding ceremony, provided their schedules are free to participate; these weddings are most often off- site. Our expectation is that all couples using a Westside pastor follow the same requirements.

Priority is given to members, then attenders, then friends from the community; wedding scheduling is reviewed by staff based on priorities, then space is reserved on a first come, first served basis via the Wedding Coordinator.

Requirements for Engaged Couples
1. As the wedding couple, you are responsible for contacting the Pastor who will officiate your ceremony.

2. In keeping with our desire to instruct and encourage you, you attend a series of premarital encouragement sessions with a Westside Pastor. While each

Pastor will vary on specific areas discussed, topics such as these are covered:

· The biblical foundation for marriage

· Husband/wife roles and expectations

· Communication and the extended family

· Family finances

· Sexual adjustment
3.  Prepare/Enrich Assessment Tool is used for pastors do to your premarital counseling. Both of you will need to take the assessment online. The assessment takes approximately 25 to 30 minutes to complete. A non-refundable fee of $35 is required for the assessment.

4.  We trust you will enjoy this period of preparation and you will make it your goal to profit spiritually from it as well. Spiritual development and sexual purity go hand in hand; so as you prepare for your wedding, please be careful and keep a clear conscience by demonstrating your faithfulness and purity for one another.

5.  We ask that you attend Sunday services regularly in order to benefit from the teaching of God's Word and from interaction with other believers.

6.  It is important that the entire wedding party attend a rehearsal for the wedding
ceremony.

OFFICIATING PASTOR
All Pastors at Westside Church are appropriately credentialed to conduct wedding ceremonies, and we require that your wedding be officiated by one of them or at least the preparation process be supervised by one of them.  If you have a staff preference due to a relationship, please talk with the individual directly and ask if they could officiate. If you do not have a preference, the Wedding Coordinator will seek a staff pastor who is available for the requested time and date.

Other credentialed ministers of your choice may be involved with your wedding, but the minister must be approved by the Westside Pastor supervising your wedding.  Your minister must contact Pastor Brian Haston, bhaston@wchurch.tv to verify that the statement of Faith for each church is the same. 
MUSIC
Your wedding ceremony provides a unique opportunity for the two of you to proclaim your love for and commitment for each other and to Christ. We encourage you to select music that communicates this kind of commitment. Any lyrics that would be in antithesis to Christ and/or the Church are not permitted.

You should carefully plan and coordinate the rest of the service with the officiating pastor to create a worshipful atmosphere that is consistent with a Christian wedding ceremony. You are free to select musicians that will meet your needs. Westside will provide a sound technician to help you with your music needs.

ORDER OF SERVICE
The order of service is planned in consultation between bride, groom, and the Pastor. Your pastor will help you understand what elements are required, and he will also share other elements that are optional. Below is a sample service:

Prelude
Lighting of Candles
Seating of Grandparents & Parents
Processional Opening Remarks Opening Prayer
Giving Away of the Bride
Solo
Scripture and the Charge to Bride and Groom Scripture and the Pledge of Fidelity Scripture and the Wedding Vows Exchanging of the Rings
Unity Ceremony - Solo during ceremony
Solo
The Pronouncement – Husband & Wife
The Closing Prayer The Nuptial Kiss Presentation of the Couple Recessional
GENERAL CONDUCT
The following expectations of conduct apply to all weddings and receptions held at the Westside Church facility. We ask that you help uphold these guidelines by informing your families, wedding party, and guests as necessary.

1.  Smoking is not permitted in the church building, including restrooms and dressing rooms. This is consistent with Nebraska and Omaha law for public buildings.

2.  While we believe Scripture teaches moderation rather than prohibition, alcoholic beverages are not distributed as part of a wedding reception on the property in order not to offend individuals or cause a stumbling block for those who have struggled with alcohol addictions. To this end, may we encourage you to make sure your wedding party members and families are not intoxicated before they arrive at the Church. This may keep you from any embarrassing moments. We would request that you do not bring alcohol on to church property.

3.  Providing a dance floor during the reception is not available. While the traditional “couple dances” at a wedding are allowed, the facility is not equipped or designed for a dance as part of the wedding reception. Traditional Wedding Couple Dances include a special dance between the father of the bride and his daughter; the mother of the groom and her son; which may conclude with the bride and groom completing this dance together.

4.  Practical jokes and pranks that are vulgar or inappropriate in the context of a church must be avoided. We also ask for no profanity.

5.  If you or your party damage or destroy Church property, you will receive an invoice for its repair or replacement. We ask that your party respect the property that others

have sacrificed to build and maintain.

6.  If you have a question about the use or movement of an item, please feel free to consult with your Wedding Coordinator or Officiating Pastor for guidance.

USAGE OF THE FACILITY
In order to serve you with a minimum of clean-up, the following policies are established:

1. Weddings are not normally scheduled on the following holiday weekends: Easter, Memorial Day, Labor Day, 4th of July, Thanksgiving, or Christmas. Exceptions are considered when military deployment or a family health crisis may be involved.

2. Weddings are scheduled from January 2-October 31 in the calendar year. 

3.  Weddings and receptions scheduled on or near holidays or musical events (i.e., pageant) will be performed with the understanding that the platform area may contain musical props in various stages of completion and/or risers that cannot be moved for the wedding day.  Be sure to clarify with your Wedding Coordinator the status of the worship center.
4.  The multi-purpose room sporting equipment is not for use during a reception.

5.  Neither rice nor birdseed may be thrown inside or outside the building.

6.  All candles used for the wedding and/or the reception, must be enclosed by a chimney or glass globe to comply with fire code restrictions.

7.  After the ceremony is completed (in a timely manner), the wedding party should remove all decorations from the Worship Center so that the church maintenance team can begin cleaning. Please have someone from your wedding party designated for this purpose.

8.  Weddings and receptions on Saturday evenings should be finished and the entire facility cleared by 9:00 p.m. in order for staff to prepare the facility for Sunday activities.

9.  Professional photographers and videographers are welcome within Westside Church; there should be no flash photography during the wedding ceremony; any other restrictions or special access will be based on the wishes of the officiating pastor.

10.  The preschool facilities are not available for use during a wedding or reception

Wedding Supplies
( included at no charge)
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Unity Candle Table

Includes white linen covering
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3 - 40 in tables

Includes white linen covering


2 - 30” white columns
 *Pew clips are also available
WEDDING FEES
Required
Prepare and Enrich Assessment 
*$35.00 
(Paid separately)
Wedding Sound Tech 
$100.00       (Due 14 days prior to wedding date )
Wedding Lighting 
$75.00
  (Due 14 days prior to wedding date )
(We do not provide video taping of weddings.)
Facility Rental 
$200.00       (Due on date of wedding Reservation 




           – Non Refundable )
Wedding Coordinator 
$300.00        (Due 14 days prior to wedding date )
_______
$675.00

Suggested
Westside Officiating Pastor      $ 200  (unless otherwise arranged by you and your officiating pastor)

*Pastor’s fees other than Westside Pastors are arranged and paid by you.
  Musicians                      Each musician sets a payment amount.  Please discuss the arrangements with your chosen musicians.  
Contact Information
Rhonda McKay

Wedding Coordinator

Email:  rhj2@cox.net       402-740-4543

Drue Humphrey

Sound Technician and Lighting
Email:  dhumphrey@wchurch.tv   402-496-7833 ext 135
Music:

Formats accepted: audio CD, digital files like MP3, aac, etc on flash drive. Music downloaded to a phone or tablet is not compatable with our audio system.
Video:

     Formats(file types) accepted: .mov, .mp4

     Resolution: up to 1080p

     Remember, low quality video will not look great on large screens

Photos:

      Formats(file types) accepted: .jpg, .png, .gif

     Remember, small or low quality images will not fair well when enlarged and tend to look very

     Pixelated.
* Couple needs to touch base with Drue for any of the above elements at least 3 weeks prior to the wedding rehearsal to ensure they can be a part of the ceremony.     
RECEPTION FEES
Reception Coordinator (required)     $ 250.00, paid septerately
Reception Sound (per hour)              $ 25.00
Fellowship Hall Facility Charge          $ 125.00 (ChurchMember)          $175.00 (Non-


                                          Member/Attenders)

Big Room Facility Charge                  $ 190.00 (ChurchMember)                           $345.00 (Non-

       
                                          Member/Attenders)
Big Room Kitchen Charge
        $150.00(Church Member)            $150.00 (Non-Member/Attenders )                   

                                                                 ($100.00 will be refunded if kitchen has been properly cleaned)

*The walk thru of your wedding is included in the other fees; however if you want a rehearsal dinner at Westside Church there are additional fees.

REHEARSAL DINNER FEES

Rehearsal Coordinator (required)
$75.00

Fellowship Hall Facility Charge

$125.00 (Church Member)



$175.00 (non-Member/Attenders)

Rehearsal Sound (per hour)

$25.00
REQUEST FOR WEDDING FORM
WESTSIDE CHURCH
15050 West Dodge Road – Omaha, NE (402) 496-7833
Bride Name: _____________________________________________________  Member Yes/No Groom: _________________________________________________________Member Yes/ No 
Wedding date requested: ____________________________________________________
Expected number of wedding guests : ___________
Wedding Time Desired_________________________
Name of Officiating Pastor _________________________________________________
Friday rehearsal: scheduled by you some time between  5 p.m. – 7 p.m.   Time Desired :_____________
Bride Phone: ____________________________Email: __________________________________ Groom Bride Phone: ____________________________Email: ____________________________

Address_______________________________________________________________________
OFFICE USE ONLY:
Approved by pastor (name)  
Date:  

Calendar Date Approved:  


Deposit: 

Prepare and Enrich Sent on  

Date approval was given to Couple:  

REQUEST FOR RECEPTION FORM
WESTSIDE CHURCH
15050 West Dodge Road – Omaha, NE (402) 496-7833
Bride Name:  

Member Yes/No Groom:  


Member Yes/ No Reception date requested:  



  Expected Rehearsal attendance:  



 Reception Time Desired 
Set Up Time Desired 




Cater  


 Bride Phone:  Home 
 Cell 

Groom Phone: Home  
 Cell  

Email - Bride  


Groom  

Big Room (up to 400 people)                                  Fellowship Hall (85 people)                                    Sound Technician Needed YES/NO

Media needed YES/NO
Round Tables  
  Rectangular Tables 
 Serving Tables 

 Kitchen Needed YES/NO

NEBRASKA MARRIAGE LICENSE LAWS
For information regarding marriage licensing go to:
www.douglascounty-ne.gov/countyclerk/marriage-licenses/faqs
Marriage licenses may be obtained at:
Douglas County Clerk's Office
Sarpy County Clerk's Office

1819 Farnam Street
1210 Golden Gate Drive

Room H08
Papillion, NE 68046

Omaha, NE 68183
8:00 a.m. – 4:30 p.m.

8:00 a.m. – 5:00 p.m.
593-2351

444-6745 (recorded message

